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Declaration of Futuro Verde Principles

MISSION

We are a bilingual and international center where students are stimulated to become reflective learners

protection ‘rro oth res

rnationa

, and commitments
- . ar

OBJECTIV
A
1. op anf adequate curkic
diversity and igcorporates mu

2.

preference, economic Status, or

on race, colo orientation, political
ipgs ‘s optimumask Fformance as an NGO.

other institutions/organizations in order to promote Escuela Futuro Verde Association’s mission.

6. Raise funds to assure the avarr
g=provide both community projects and workshops to
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Community Expectations and Parent Responsibilities

For the purpose of implementing this handbook, no student, parent, legal representative, educator, staff member,
or head of this institution may claim a lack of knowledge of its contents (according to article 129 of the Political
s.philosophy is unique and that it differs in many ways

Constitution). It is important to remember tha

epresentative, it j titution's philosophy and commit
yourself to upholding igfftc owi i ing alfstaff members and students
with respect, comfuniggting c y e th Futu interest in your
child's educag pn and e [aw 9028, which forbi i . the institution.

tional comtfact, each family ha

dat.|C'>ns into consideratio

and meetings.
as a student.

eachers (ng

members are

\ = #Ers in accagdancanfithf
> ‘ : Pifectors. The A
| @ The Assembl %N 74
‘ I€e} : Consi ected fr ggeam. They fulfill the
following 0 S: sa/' e _r-‘/ mission and vision

o
e principal, legally represent the insi u‘on\
cuela F (o] nd r i ﬁa
resghi eB at.'-( sRe is the

d of allstatf members, runs the institution,

and families.

4. Operations Manager: Acts under the supervision of the director and is responsible for all procedures and
support related to the good functioning of the campus, suppliers, human resources, among other duties.
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5. Business Manager: He/she is in charge of the institution’s financial business, sets up systems to implement
the financial plan, monitors the institution's financial health and supervises all auxiliary staff.

6. Teachers, administrative staff and other employees: Are hired by the director.

7. Students and parents: Embody the institution's mission and are encouraged to participate in school life.
Together, we make up a family concerned with the institution’s well-being.

8. Interns and Volunteers: The institution offers an ongoing intern and volunteer program. Participants often

visit from abroad to collabora assist in different areas.

Futuro Verde's study prg
our accreditation, affd

environmental educatio
e and community proj

of education a

Futuro V@W ‘

rams unde
Nicoya Pe
régs.

" bto @ze the followi

panish/Eaglishgkd onal Langu

Differentiatethgn o deve - : % i '

skills. Language Ze dihgsyof infernatignal litera i o to writing. A language
teacher is available udp diﬂiﬁ {p 0 language levels.
Moreover, in some levels, “LanBuage B” classes a i il lEe W ho are still in the process of acquiring

language. Elementary students have the opp0

C|pate in CLS classes -Comparative Language Study-
during which they explore the language acquisition process and analyze language on a metalinguistic level. From
7th to 9th grade, students may choose between French or Classical Languages.
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e Social Studies: The fundamentals of the Costa Rican social studies and civics course in addition to an
international focus by means of global studies.

® Science: A strong emphasis on applied science, including investigations, experiments and lab work.

e Mathematics: A vertically aligned math program with math classes taught in Spanish in some primary grade
levels and the possibility of taking the advanced course “MATEM” in both 10th and 11th grades.

® Arts: Visual, plastic, and industrial arts starting as early as in the Preschool Department.

e Physical Education: Swimming classe$®as part of the curriculunt,®asticipation in sports events, and after-school
clubs. ' "

e Environmental Edug on: Envir align i e
Yol e ipgour e co :
° ic: Mugic'i all S om preschool to nt
n ane ~

Earth Chal

2%, Classes include both

nguage Classe in Mi‘le

/E h) for all stud
isition, and often req

4s: reading, writing,
ir which a plan of

od ¢
in support'from @

anguage speciali or individualize

tention in the clas

t results @
ﬁﬂ“t taking @lasses at Futuro Verg
& i

1.
2. Do not push or hold down people under water.
3. Come prepared with the required attributes and a plastic bag.
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All students are required to participate in both swimming and physical education classes. Students will only be exempt
from participating if they present a certificate issued by a doctor specifying that the student is unfit to do physical
exercise.

Communication

1.

; Buddy groups
e arning toaQiRer: tudents develop
i DURgERbUddcs. They are ithgfe opportunity to take

a leadership position as e Iunger tudentr“ac
Our younger students benefit trem oM isly from a mntua onship with

Ider student. It is the institution's

expectation that buddy groups share one activ
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Constructivism in Futuro Verde

In Futuro Verde constructivism provides the basis for learning. In other words, students are actively involved in
constructing their own knowledge instead of passively receiving information. The teacher functions as a facilitator or
guide during the learning process. Therefore, the use of both textbooks and worksheets will be limited throughout the
institution, given the fact that they tend to favor a more literal transcription of the text and do not stimulate neither the
teacher nor the student to contextualize learning and thus assure unity, fluency and relevancy.

Mindfulness

The inclusion of a mindfulness p Ce is an intrinsic pa

nfligS with
§/ control e s and'reactio

develop empathygowards o
be optimistic

uro Verde remindgffamilies o jorting active participation in our ca

dfulness practice to
efsure your child's agademic succes
3

. . ‘
ime is set aside

Fut
ractices. With régu gmmunity g i es and celebraté

rde, of community spirit

chievements. Wejalso wor ernalizing i S : er profile revolves

aroun dents wWho strive to principled, op n-mindﬂ?rin ,
sk-fakers Jbalancad and reflective ting with our p schoolgr an
FFa0yrs, anothér meeting with o er one with all of pur middlgand hig

Anl

Descriptor of the
FV learner profile

Risk-takers

Inquire\

knowledge ale

General Peace Practices routine

July ey fthe day”,
g, “shout out”

August
September & naI Baccalaureate for being

egele crlptors as we seek to align our
October/ Balanced ] Eation process of becoming an IB diploma
November school. We are, however currently NOT an IB world school.
December Reflective
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**Peace Practices routines can be modified at any time to accommodate for community problem resolution or special presentations by Futuro
Verde staff members or community partners. Active participation in Peace Practices is mandatory for all teachers and recommended for
administrative and auxiliary staff, parents and community members.

***The responsibility to guide weekly peace practices is shared according to a schedule delivered separately to teaching staff.

Food and Nutrition

Students may only consume food prepared by the school restaurant when they have paid for food services by means of
a monthly payment or after purchasing a_sig aCK :
Students who bring their own mealsgt ool should foll

ow Futuro

erials are

QKI es, are meant for use &
mes. uftimedia rodm should
\ a of Cellular Pho /
@:\,&'ﬁ qudro ug nts in preschool to

sixth grade. Middle andh tytients are only allowed to use electr CS du sg#Teachers may allow for
the use of electronics in claSsyunde™the ﬁn thiatgi xﬂa stablised by the teacher. At times
Shmitted f iddle i ostlidents Loy music, web sites, etc. declared

acher or adminisfnator,

"will be allowed. In secondary classrooms
teachers will have a box in which students should deposit their cell phones when entering the room. They will only be
permitted to take it back if the teacher allows for it or at the end of the class. Leaving cell phones in the box is not an
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option but rather an obligation for each student. Neither the institution nor the administrative or teaching staff will be
held accountable for the loss of students” electronics. Personal items are the sole responsibility of students.

If a student uses a cellular phone either when it is not allowed or in order to bully someone, the teacher has every right
to revoke the student's right to carry it with him/her, after which the cell phone will be kept in the office where it will be
returned to the student after the last bell rang at the end of the day. The second time the students loses the right to
carry the phone, it will only be returned at t dent's parent or guardian. A student who has
ry hi mphone during the school day for the

repeatedly broken the rules of cellphe®e usage may lose the right arry his

rest of the year. In Futuro Vepd#é privile (o) .

If students have persgh : e g the Pigit permission of their
teacher for an acyf femi mes, however, are allowe Sehool to be used at

N

@is arrangeed, di ers. inistra 'on%oe contact
ges. It is the Tami irgetfy with the bysNgiver wién they wish
y
If the student

@ only get on ﬁb bugfafter following
N QL&
@l d_g4¥€ed the speed limit of

Families who drop off%

hildrep by car should dri
10km/h. Furthermore, all vehiale @ th \ente)fl si e wishg & remind you to back up with
caution since there are children in“thg vicinity an e Wi révent _A-‘ g@fior and major accidents. In case of

emergency, such as an earthquake, a fire, or a B He parking lot to approach the school given the

fact that it is an evacuation point. Rather, calmly walk up to the school to pick up your children.
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Code of Conduct

Article 1: Evaluation of student conduct takes into consideration full compliance with duties and obligations specifically
related to the values of the school and community setting. These duties and obligations include adherence to the matrix

violations of the code may lead to a copkeet “action and/or additi Seoue

Article 2: "

Dress code- The of er n lig erent f

prior notification Ja¥"the prin wh asion requires the official unif

Official Futuro Verde Uniform
Women Men

Uniform / - 4 r~ ’ 'l_Jnifo"r'r"ﬁ shirt N \
Black o , c%ed-heel?éhoes 4 L O Blaek or brown closed-toe, 'cII d-

: ';'fB;eigé‘bants or shorts (skirfsén.d\ orts cannot be shakter
| than the student’s hand length abdye their knee)

ants, skirt or shortsf(skirts and“shorts canndf_b'é_:
r than the studengfs hand length above their knee):

Physical Education Uniform

Women Men

Official Physical Education Uniform (athletic shirt and shorts) | Official Physical Education Uniform (athletic shirt and
shorts)

Athletic footwear Athletic footwear

Swimming Classes

One-piece bathing suit (or with a shirt on top if wearing a Swim shorts
bikini)
Goggles Goggles

Non-official Futuro Verde uniform (for daily wear)

Women Men
Preschool to 6th: Beige pants, skirt or shorts (skirts and Preschool to 6th: Beige pants or shorts (shorts cannot
shorts cannot be shorter than the student’s hand length be shorter than the student’s hand length above their
above their knee) knee)

Middle and High school: Pants, skirt or shorts (in any color Middle and High school: Pants or shorts (in any color but
but skirts and shorts cannot be shorter than the student’s skirts and shorts cannot be shorter than the student’s
hand length above their knee) hand length above their knee)

Uniform shirt

Footwear: sandals, tennis shoes, shoes of any color Footwear: sandals, tennis shoes, shoes of any color
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Note: On Fridays students may attend in casual wear. However, their clothes and footwear still need to meet the
following requirements: skirts and shorts cannot be shorter than the student’s hand length above their knee, no
transparent clothing, cleavage, or spaghetti straps, no inappropriate prints, etc.

Article 3:

It is not permitted to wear: shirts that are not uniform shirts (except on Fridays), spaghetti straps, shirts with prints
referring to alcohol, cigarettes, drugs, pornograpk oo a-parti horts or skirts shorter than the student’s hand

length above their knee, shirts with aJle@®Wneckline or transparent cl s. :

Article 4: 2 Q

Academic honesty 8t n c rn ing wit e

authentic work h includ ro eferences of 3 J
C

including ad % udentsgafd

produce aut

from
Possible violations

t to the @n |
L ]

. . . .

drugs at the institlition, sch

out giving creg

lat
3 or similar eVents whe

sitting in som kigSing on the lips,
L J

‘Iic display of*affe
or a shoig hug @ngpermitted. Thi
N g ﬁn? >
6. ing: Mg i ysical, verbal,"and/or emotional a \ h ope“person has the power
r k@eel T‘T ‘u@dﬂéto Psituations, indirect actions,
over the phone or on net. ( 5p ﬁ\fé >

7. Theft/Property damage: destructionsg
not be tolerated. (10-30 puntos)
8. Weapons: any object designed to be a weapon or that may serve as a weapon is not permitted in the institution.

he institution’s properiys belongings of an adult or student will

This includes knives, blades, guns, etc. Toys that look like weapons are also not allowed. (30-45 puntos)
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Article 6: Disciplinary policy

Students have the right to a high quality education in a safe and healthy environment surrounded by supportive adults.
As a result, a disciplinary system is set up for when a student does not succeed at meeting expectations. At Futuro
Verde, discipline goes beyond a simple set of rules and consequences, it is a learning process through which students
learn how to take decisions with a positive impact as a community member. This process requires the active
participation of families, students, teachers and

Conflict resolution- The process#® cnflict res io i ieved
process includes: focus Qafan immedi e or, , defi
evokes, make a list of e pQsSi se ptable
solution, and all p& invc& rmation confidential (includin

i
ort ents in develo

e
on

/ someone e

g to a peaceful agree
future problem OR%ECTIVE ACTION but,

learn and gro

parents as both g
skills '
eflective, honest, pri studen

d dignity.
)aperating with th

well at home with your child
. C' lle I

) documer his/her

er internal

i e purposgfof deducting ‘

nd identifylhg.g ipstitution, the%‘xor ;,

e natepfices.
mple of t ° Q /

é . O /
If the process of - |QV resojve the_situation i c@&& pesSible alternatives may be
temporary removal of the stidgqt fr ero,vn\’tnefﬁs
The following misdemeanors could result in“thessfudent being suspendedset

ricted (i#"the case of difficulties during
recess), or counseling with a teach&fa,counseTor or khd pfingi

1. Threaten, attempt to hurt, or hurt another person
2. Possession of a firearm
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3. Possession, use, or sales of either alcohol or drugs

4. Possession, use, or sales of any type of weapon or dangerous object

5. Theft

6. Property damage or attempt thereof

7. Obscene acts (including acts motivated by racism or prejudice) or participation in repeated vulgar actions or
language

8. Complicit in harassing another pe erefore causing thatpessgn emotional stress
9. Academic dishonesty : :

Futuro Verde can expel a s i ut to in anyaef the aforementioned cases
and provided that: a) g € C C have Sstudent b) the nature of
the misconduct pyté't tldent at the instituti [ tpd in the case of an
expulﬂon.lfth}x'/ she is b Jmige mstituti ‘H¢rn a teacher. A

drhcv E tations

arding attendance a

specific, justifiable re

%

Futuro Verde \“~:

trogal pgpUle > the creation and
maintenance of a culttigal co cf ith their home country or countgj ightticance for the family.
Authorization to miss schooReL e tovidte a #iscretion of the homeroom

teacher and the school director, g into ng othe
academic level and the responsibility th& d npletimg=any work assigned during their absence.
However, it is important to note, that we request that families do not take additional days to those already scheduled by

the school for vacation throughout the school year.
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Students and parents must understand that daily, regular attendance is important for their child’s learning and the
choice to allow their child to miss instruction may cause them to fall behind in learning or have their grade affected due
to lack of production of in-class work during regular class activities, from which teachers grade and utilize those grades
to determine each student’s final summative grade. If a student is absent for a justified reason, the student, or the
parent/guardian in the case of very young children, must take the initiative to reach out to teachers in order to do any
make-up work that may be required.

€ complete rs‘tﬂmentv
Expectations for 1T/ gr
i dy Ministry of
ina ter will Be i , - \iewi
e B lerato examinatigns.

other secondary grade: le

(See Appendix 7 fort

r 11th _grdde students

achers will be able to as

directly to w.h @
3. Parents will neggt i receptionist exp 0 administer feyer
4. Any student with a e er, a aV@es is i c@ﬁb‘a |
subsided for over 24 hoUPSh. ﬁT ervﬂ
5. ltisimportant you regularly hild's head for lice at.heme™ 7

school. If lice or nits are detected on your child's head, he or she will be sent home immediately. Upon his or her

return, your child's head will need to be inspected again in the office to be able to return to class. Merely having

applied a treatment to your child's scalp does not suffice. If the student presents him/herself with either nits or
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lice, he/she will be sent home and it will be the parent's responsibility to pick up their child as early as possible.
This measure prevents lice spreading to other students’s heads.

6. If your child needs to take prescribed medication, please communicate directly with the homeroom teacher by
writing in the student's planner.

SSP (SLIDING SCALE PROGRAM)#Ff ‘ d to pr  ehire students with the possibility
to continue their studiesffour i ang the required documents,

tees ou while upholding
rclassrooms The pro ram ear unless stated

_\

Scholarshlps The Futuro Verde Scholarshlp Program is de5|gned for students with a strong academlc potentlal excellent

behavior and of limited resources. The available spaces are determlned upon completion of the Enrollment Perlod

/ W/ IRk . BANA \ RN

The Instltutlon reserves. the right to modify or annul the conditions regarding any flnanC|aI support program (SSP
SCHOLARSHIPS) whenever the stated conditions are not met, be it by the student or the parents

TEGR ASSESSMENT:

0 process a Ssure that studgg ave ple opportunities t

Jur assessment syste

emonstrate theirllearning d nit. Eve Udent's g on a combihation of

brm a scalelfrom 1 to 4, t@ among others.
a@ws is a bréakdown of the co

Primary

D% daily work
20%projects
10% fonmal eval

linked to each A
group.

1. Teachers must communicate exam to matter discussed in class up to the actual date
of the exam. There is no minimum or maximum required amount of days between the exam notice and the day

of the actual exam stipulated in Futuro Verde, this remains at the teacher's discretion. Even though teachers
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pag. 18

may dedicate class time to reviewing exam content, they are under no obligation to hold off on introducing new
content during the period between the exam notice and date.

During vacation periods students will not receive extensive assignments or homework. Nonetheless, it is allowed
to assign reading tasks given the fact that developing reading habits is a good thing. This does not include the
responsibility a student may have to work during vacation time for failing to complete an assignment or project
that was assigned before the vacation.

staff, in

eate an Individu'
e Support Commiftee

mun
stand the

ome. When Fut mends a stude ‘

gist, etc.), its ibility to follow ujp



Report Cards and Parent Teacher Conferences

Each trimester, the homeroom teacher will meet with the parents to discuss their child's report card, progress and
behavior. This is also considered an excellent time to answer questions or discuss any concerns the parents might have.

A copy of the report will be sent home and a signed aved in the student's file.

,S
h

sh A and Engili

\ : :
based on test U|COQVEW students

/,'" cision being
tidnd will only be

students will be placeth: evious acade€

perfence, i
discretion of FV staff. mﬁgu intgrveptiogg a@ b be pragrded after evaluation in the
following ways: Middle and high ehool stud wil i}% D)‘I‘a warter assessment in the following
ways: push-in or pull-out support; differéftia divi e

ividualized attentiops®*the classroom.

ion orin
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Appendix 2: Food and nutrition

Futuro Verde Lunchroom:

At Futuro Verde we provide lunchroom services to the students who wish to purchase their snack and/or lunch at the
educational center. Food services are also available to staff, parents who wish to have lunch on campus, volunteers and
the community during special occasions.

Futuro Verde is committed to sustaipa#sf€ and healthy nutrition. include®™uggetarian meals on a regular basis and
agredien ¥ith educational labels we inform

al pro certain allergies or comes from local

Vegeteriano a
cheese, etc.) \

No contiene

ingredients con
Contiene gluten (trigo)
chancho

Does not gontain
Contains pork ingredi i
Chancho glut

No contiene
Contiene organismos
pescado genéticamente
0 marij modificados

Does not i

Pescado geneticall

\@,

Organico

tion, it is our
great impg
l@duca

Healthy diet- Students whosare paZﬁ r vdrde’s fgo
Kitchen staff will support each stégdent inCo inglp Be tt
.

vegetables from their meal because théSesfgad groups of

healthy snack and lunch.

d_ser 1
i gW students to eliminate fruits and

the most vaci

Eating habits- Kitchen staff, teachers and other staff members will help students develop healthy eating habits such as
good table manners and the willingness to try out new foods.
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Nutrition classes- As part of the curriculum, all students are taught nutrition classes by their teachers in collaboration
with food experts. The focus of these classes lies on: nutritional value, easy and healthy recipes, and the connection
between sustainability and nutritional choices.

Connection with the school store- Teachers and expert collaborators will dedicate class time to integrate nutritional
objectives when preparing and selling items both in the regular school ‘soda’ (store) and the group ‘sodas’, which are

meant to raise funds.
eventsw
j I ool wi

ogether with the
e snacks that ar

0 mnd return
e insclass.
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te) ou ill be in casge of the (store). A

age g towfa eldtripto L. . In order to“maxi ofits, tha¥students
hat t onated by"f milies. will assure us.a 180% v S, \
berghat our at Fu; erde indicates that we'shotild o S8 althy foed

roddcts. Below you Will fifid a list of > - g'you that MEP regulations andyFV palicy do not allgw us
. / : .
| foods that contaig’ trans fa ( ’ : s, high fructose corn syrup 8S), microwavable

corn, among othefitems. s
*

A
We appreciate your help donating any of the following healthy food products from the list below for our sal

o p fruitfor vegetables (w it owder)

0 Smoothiesjwithout sugar

0 Natural “apret@do

0 Popcorn (not microwa

Ithy, hdmemade bre?

2 Hjnemad fruit or tea dri

roz con leghe
raI yogu

}empan das

o , vance, forfyour support and g

°é

5
Q)
/)

Parent/Guardian Slgna ke . ﬁ: rso 4
NOTE: The students and | willshave % @’n ﬂa& soI |_gio who will contribute which
item. | will send a confirmation rete |th yo haff'ti é r

Than
Sinceré

_ (tea rnam
Ourfamlly uI ‘ e the follGwing...

v

2.
Student name:

/
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Appendix 3: Academic Honesty Policy for Centro Educativo Futuro Verde

Purpose:

Centro Educativo Futuro Verde strives to be an institution that encourages students to be, “... reflective learners who
through processes of inquiry and critical thi g develop the knowledgesneeded to address global issues related to
social justice, intercultural relationss#@nd the environment.” (Futu
inquiry, research, analysis, apg*Critical thinki velop

e I statement). Through a process of

r ‘cOnsolidating their understanding

with one or more of: a fiffal group di o} al ion, vi i iting. Academic honesty
Igd ri sty and hguthentic work which

I ur t intellectual proper : lders, including the

rd
o
paren : p Fitivies,_and dent’s successful

wn origing

perly cited using t

ents. Copying

ubmit n be |
and original.

xample

ism - submitting the ideas, wo

.

o Fajlingt i :

o FalSificaNongsapipulating data or s is?or argumen\

o - submitting Se ol have previou% anew
ent.

° % Q ectromic i /.- other material that

e ltis their responsibility to un s and and f

e They are required to lead by example:
by demonstrating their own use of paraphrasing etc.

e ltis their responsibility to help students understand what constitutes academic honesty, authentic work, and
intellectual property.

ampleb ' dging the source of their teaching materials or
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e Student success will come as a result of a teacher’s support. Teachers will incorporate into their teaching
coaching on the study skills involved in research and academic writing (paraphrasing, citing, the use of synonyms
etc.) as well as guidelines for effective group work.

e Part of their responsibility is to detect plagiarism or other instances of academic dishonesty.

School administration understands that -

e They are required to lead by example.
They need to be fully aware of wh 6
It is their responsibility to wefite and periodicall

Student success will g#fe as a resylt
sessions will inclg@e conten el h
2£6 t LANermattin d

ould be given every chance
his end it is vital that

bging givéh a safe ¢
réceiv essa

udents -
[ ]

AA http://w
Oot sure? A
Refyge if othehg ask to copy .
e@ain what aca i in amfage-appropri gEiving clear

[}
examples. ,
. ill p@ iQstruction a pectations@ : e ’
Wpfor %w rkg guTe up work; e eations for
references, citatigns, g nd paraphrasing; good exam practicg; @ : 4_?-"’- and responsible
use of technologicafgesour y O I t e r“é
Parents - — n .

e Futuro Verde, through a variety of forums, Witip oF: With support on how to understand the scope of
academic honesty and how to enforce the policy at home. For example, parents will be given information on
how to effectively support their students with homework and projects.
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Teachers -
e Futuro Verde will provide teachers with formal and informal training regarding academic honesty, effective
study skills and the school’s expectations regarding avoiding plagiarism.
e Teachers should feel confident in asking administration for assistance on how to interpret the academic honesty
policy and provide the necessary support to students.

Age-appropriate scenarios and examples (some of the
context” 2014) :

Primary years - 2
e Students are woal i | teach ne studen his not participating. The
teacher talksti n them t ingaguestioNand reminding them
ard as well. The teacher also r 0
' ance rib

ome from “Academic honesty in the IB educational

dV

/ anyone. He
students about

. The parent does sug
aw, and they brainste

comes up
together.

Co, ears -

@expecte

firm his h

ecognize
e assistapce @ p

cannot parapMase effegt

@n S
_ : Is not QWQ 55|g

4} ence these sources, and if so, how? @ lig

in an oral P e r@fer . Jhe ra stions as to how the
student could do this. FORex @:w uﬁta\évroﬂ’ , “AecBh ding to article written by

e A 10th ; f his classm

(name), found in (title) ...” .
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Procedures for an investigation:

It is important for students to feel that they are in a safe learning environment, rather than a punitive one. Futuro Verde
also recognizes that in most instances students may contravene the honesty policy, not for malicious reasons or with an
intention to cheat, but out of ignorance and a lack of understanding as to the importance of academic honesty or how to
produce their own authentic work. Addressing cases of academic dishonesty should include learning moments and a
solution based approach, reinforced by potential penalties.and possible further action.

Should a teacher suspect an ins € of academic dishgnesty du sRrocess, before the assignment is

cademic honesty; coaching on

e Asstatedi

k
embotional g

e con qws

udents or parents, asle / y
t an@d

at a studen

academic o s will com i i consequeN V7
family withinthre & days of the @ on and their p® uadl

access the evideR e of ty.
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Appendix 4: Conflict Resolution and Support Form

Behavior Reflection/Reflexién de actitud

different first page header/footer ros de mi actitud: Description of my behavior/ Descripcion de mi actitud: What student right was violated? /
¢Cudl derecho estudiantil se viold?
N /7~
e
J/
J
How was | feeling/ ¢Como me sentia? How do others feel because of my
N choices? / ¢Como hice sentir a los
—— demés?
N

\- /

How will | make it right and what will | do

Student Signature/ Firma del estudiante differently next time? / ¢Como voy a remediar la
situacion y qué haré diferente la proxima vez?

~

Teacher Signature Firma del profesor(a) /

Date/ Fecha Parent Signature / Firma del padre

) QL
s> i |
- Qo
> S
6 NN
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Appendix 5: Corrective Action Form

Behavior Report

Student name Grade Native Language
A
Date of Incident Time of Incident Location of Incident
Problem-Solving (Teacher) Problem-Solving Boleta (send to office)
Technology use duripgino-teghihology rd eve
times e t

Not in assignegfdrea Not arriving to

Talking durig’instructi g/Arguing
following recess giiles ot following instru

Not foll@Wi ing to co wor

shone associate
Inap i i e play that |eads to others Fight
at othersgy Repeated 2x) T usion beRavior
appropriate gestu e lass Bullying/Threatenti

ough play that is unsafe ,.% shavior o Stealing \
- Damaging o ing school property

Interrupts class
v 4 .
Physically a e behavior

Not following instructions
Other: ‘

Verbal reminder i Leve List
Removal from the activity e Action Referfal (Boleta)

ﬁr Reflecti@n act family

eting between family and admin
Comiments frogh the reporting teacher:

[}

o

__Suspension from schgol A:
K .\Q

Possible motivegufhisbehavior:

Actions for Level | behavior Actions for Level lll b

ve

\
N\

Administrative action

Teacher signature:

%,

Administrator signature:

Parent/Guardian signature: Date:

pag. 28



Appendix 6:  Organizational Chart

General Assembly Centro Educativo Futuro Verde

Organizational Chart
Board of Directors

-------J
-------1

Eeccccaa :::.':::T"""ﬁ.

,!‘.'.'.‘.‘:.:'.’. :‘G
1 % 1

o
o
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Centro Educativo Futuro Verde - Assessment policy

Philosophy :
The vision of Futuro Verde is to “..be a bilingual, international school where students are encouraged to be reflective
learners who — through processes of inquir

o”the school’sNgachihg 4f

to understand%’c their
" 0’(\ ,.
N

¢ Admissions: Our admi® iriiaﬁtoeﬁﬂah grads @on for all students wanting to
enter as new students into OtkeRL g eSe 8t are given ag gding test in Spanish, a reading test in

"as a grade level math exam. Our admissions

English, an oral English exam and an ofa

team seeks to assure that all students accepted into Futuro Verde demonstrate adequate language ability in
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order to progress satisfactorily throughout our bilingual program with language abilities that will allow them to
be fully successful. (see full admissions policy for further details)

* Formative Assessment: Formative assessments give teachers valuable information to gauge student progress
during the learning process and to inform future planning, differentiation and teaching. The assessments also
provide feedback to the student, giving them opportunity to improve their learning. Formative assessments
come in many different forms depending on the student’s age and the teacher’s needs, and can be formal or

. ATmative assessme re nor ie®end of a unit or concept to evaluate

atas
n 0j

observations . tu%ning individua

Integrated Assessmoh ke FUC

KJ
product. Teachers assul » i iwen Itiple opportuniti erstanding and learning.
Teachers determine final grad®eg erTﬁﬁee\fa b ining,gfding done on daily class work
. A g

and participation, projects, rubric-bas® Iations, tdache vations, pogtfel development, written exams (when

appropriate), among other assessment tools.
The calculation of a student’s final grade is determined in the following way, varied by academic level:

pag. 31



Preschool

Primary

Middle Years

Diploma Program

4-point rubric scale
toward skills and
abilities for each age
level and area of

70% daily, in-class
work

20% projects

10% formal evaluation

60% daily, in-class
work, to include
project process

15% project product

Based on the grading
criteria specific to
each individual
diploma program

aluation
10% homewark

development course.

It is important to make thi followinggi Ian regaré '
e Teachers will int -g ati studen g f
goals o prow a or learning g assessment
provirevie t '
intpfdud®n < Wit
' 0 usi

e’s grad g policy:
gauding learhig objectives and
mester. Weachers may

aehers can

\

oweve, they
motelifelong

manner that
dresponsibility and )

pn of the exam,

rimester and yea
bject areas of s dents tow

oprona

The gka
708100%
0-70%

Thesk peu”ﬁge score

For the Burpose o
to the ne . ¥ a student is
with the opp@gtun

class in which the
N

Siempre / All of the time

Con frecuencia / Most of the time

A veces / Some of the time

Aun no / Not yet 1
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List of social-emotional indicators at Futuro Verde-

e Listens attentively

Avoids interrupting

Communicates clearly

Uses a language register appropriate to the context

Risks going out of his/her comfort zone
Demonstrates respect and dlsposmon to learn from dlfferlng perspectives

Has a positive attltude' ‘ o v

Shows hls/her best effort
Shows interest in Iearnmg
Takes care of materlals and works neatly

Works weII mdependent

Uses h|s/her time effectlvely

FoIIows instructions immediately

Respects others' personal space
Demonstrates self-control
Is responsible for his/her actions and consequences

Is capable of recognizing his/her strengths and weaknesses

Atten 8
v
ponent exists a

form icy cq

nce and its impact o ts afe

xpected to attend sc and to onl

e reasons, to inclugd limited to: illness
amily emergencie§, personad intments o fents and pg m of 3 days afte
JUStI absencelto provide t of jus ' ig 0 Verde qualified staff

0 Ve e will Rot allow for j Itiple y ma p

abse a meeting will be called W i Dntinue® Jhis an e

. Q
issed valugble Iearg@o ghities.

Dec applies f@r late arrival or ea

pré |o tioned justifiable purposes.

Students ve justified or unjustified ab

Teachefs t change thécourse of thei e to studen#fabsence s no fhave to
readjust y fopMati%e or summative asse or an unj n. If a
justification Nis aPpr, y the teacher ang iy to take form assessmye nts may be
provided. St ntyarents must und| ance is importa t eind é ild’s learning

and the choice tByallo Fhlld to mi
affected due to lack®fupro nQIass VO

those grades to determ NE

all behin g gl #have their grade

assS activities Is tegghers grade and utilize
matl grade I t i bse tgfOr a justified reason, the

fve to reach out to teachers in

student, or the parent/guardl in the c

order to do any make-up work that 0€ eqwred

Submission of Work. Re-dos and Late Work:
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Futuro Verde staff are committed to our stated principle that, “Assessment should offer multiple opportunities for
students to demonstrate their learning”. Firm in that commitment, teachers provide students with multiple
opportunities to show understanding of concepts, skills and abilities important to each grade level and subject area.
This may be reflected in any of the following ways, among others:
*  Opportunity to re-do/improve a “final” project or submitted piece of work for the opportunity for an improved
final grade and to demonstrate further learning toward set objectives.

* Acknowledgement that Futuro Verd ocused on students’ a

g.content objectives, while also developing

adequate habits of respopsiBility and self-man ent, FutdgesVver aslicy of late submission that
encourages and reweh ds the subgais re or cher schedufte d due date and provides
appropriate coifée 0 emons responsthility and self-

er it C Y a

/ i
requirements. Sp al diplo

use thef6llowi the s

Submission Timeliness Grading Percentages

O%Eximum grad'e, 0 ude v
ic
« ¥ AN A\

Work submittedfafter the $ terf'graded at a maximum 90%\of total possible
« liscore, with a 10% total score red for late

tted Beforgfor by o;'v.,:

- bmission

r to pfepare stude ts associated with Fut de’s di

am, stiudents in the mid also be taught the sk elf-ma ent)

abilities ne€essary to successf and independently. Pg is preparation wil

be a commiitm . uro Verde teac adlines for work.s at students

become aceustomed n of co personal e y for ongeing learning gains. |

ﬂ?ents o demonstre di h’@f ( ) be referred to

ommittee ffor individual int
‘ a@v a studeng of a justified abse

e suppo

*
reVlie the teacRer in charge of the

subly he sole discretion of the tea

isSio
made \b ad of schdgl is not appealable

Home k:o

Futuro VeR de

4
one hougeac y td'reach our
fo

dents have stele of sgf
Y 4

our student re @ther interests in
L J

\ ///
0, Q&bl ._-,../' the distinct purpose of
o nigecti ullent leags

anigfuIIy share theicea filng process with their families is strongly

unique studefM populat
school each @ay ol for extra

gy . e, our homewek
school work \ Q\/ith our belief
their hours :\*:\ sC C; a
as[lcl %@ien
phagis

At Futuro Verde homework :
reinforcing or extending

g to their home lives and using

homework as an opportunity for studentss
encouraged. The quantity and intensity of homework varies by grade level and may or may not be used as a part of a
student grade. Homework is always reviewed in some way by teachers, be it because it is used for further classroom
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learning or because a teacher may use it to monitor student progress or to track a student’s development in self-
management specific to their organization and effective management of time and task.

Responsibilities:

Student responsibilities:
e Come to school each day and actively participate in all class and school activities

Ifi-reflective

regularly
> effectively i administrator in

Wtoryour
Wsourchild'scurre

o O
° f ny gpncerns, question i
X VO IREER >
° diming a balanCed life-WwitMPlenty ofti es@dicated to exercise, extra-curricular

activities and downtime with family and frieme

pag. 35



Policy developed by the Futuro Verde evaluation committee: Head of School, IB DPC (designate), Biology teacher,
Estudios Sociales teacher, Spanish teacher, 5th/6th grade teacher, 3rd/4th grade teacher

Refer to:
Diploma programme assessment principles and practice (2004, updated 2010)

*Centro Educativo Futuro Verde is a candidate school* for the Diploma Programme. This school is pursuing
authorization as an IB World School. These are schools that share a common philosophy- a commitment to high
quality, challenging, international education that Centro Educativo Futuro Verde believes is important for our
7. a1 00 WWe
Only schools authorized by the IB Organization can offer any of its four academic programmes: the Primary Years
Programme (P\f), the I\ﬂddle_Years mgramme (MYP), the Diploma Programme or the Career-related Programme
(CP). Candidate status gives no guarantee that authorization will be granted. )
For further information about the IB and its programmes, visit http://www.ibo.org
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